
TIPS FOR TAX 
SEASON

1. GET ORGANIZED. 
Are your tax papers shoved haphazardly in a drawer somewhere? Spend some time now to orga-
nize your files. Separate taxes by year, make sure they are secured together properly so you don’t 
loose anything. Hunt down any tax papers you may have received during the year, and collect your 
transit passes or receipts. Make sure this year’s papers are easy to access so you can add to the file 
over the coming weeks as the rest of your tax forms come in.

2. FIGURE OUT WHO IS GOING TO FILE YOUR TAXES.
Turbo tax is a user-friendly online program that allows you to file direct to the CRA and pay any 
balance owed. But if your taxes aren’t straightforward, which for many residents they aren’t, an 
accountant can help you get the most claims and credits, and make sure you have filed everything 
correctly. Don’t leave it too late to start contacting someone, as accountants are very busy this time 
of year.

3. MAKE YOUR RRSP CONTRIBUTIONS BY THE END OF FEBRUARY.
If you suspect you will owe taxes this year, make an RRSP contribution to lower your taxable in-
come. The deadline for 2015 RRSP contributions is February 29, 2016. But don’t leave it until the 
last day because the banks will be very busy as the deadline approaches. If you don’t have enough 
funds on hand for a contribution, you can ask your bank to front you the funds through an RSP loan 
– just make sure you weigh your options carefully before taking on more debt.

4. REMEMBER TO CLAIM CMPA AND YOUR EDUCATION & TEXTBOOK TAX CREDIT!
CMPA is mandatory for all residents as per our Collective Agreement. They should send you a tax 
form so you can claim the fees; make sure you follow up with them if you don’t receive it. Also, 
don’t forget that UBC now recognizes residents as students for the purposes of taxes, so sign into 
the student system and download your T2202A so you can claim those education and textbook tax 
credits.

5. MAKE SURE YOU CLAIM FOR ALL THE DEDUCTIONS YOU ARE ELIGIBLE FOR!
Did you have extraordinary medical expenses? Did you take transit? Do you have children? Did you 
renovate your home? Did you make charitable donation? Did you take any continuing education 
classes? Do your research and make sure you don’t miss out on any opportunities for deductions. If 
you are going to an accountant, make sure you have any receipts or proof you need to claim these 
deductions. 

Tax season is here again! Get your taxes done right and on time by following these simple tips!
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